DEPARTMENT OF STATE CIVIL
SERVICE
P.O. BOX 94111-CAPITOL STATION

POSITION DESCRIPTION APPROVAL

BATON ROUGE, LA 70804-9444 Form Est: 03/2015 STATE SERVICE

Department: 0700 - DOTD

Agency: 0276 - DOTD-Engineering & Operations

Position Number: 7543

Allocation Action: Job Correction

Official Allocation: TRANSPORTATION OPS MGR

Job Code: 160680

Pay Level: WS-219

Delegated: No

Career Progression Group: No

Master Job Description: ~ No

Effective Date: 05/15/2023

Position Audited: No

Audit Date:

Comments: Per General Circular 2023—030, Engineering Tech 7 positions being job
corrected to Transportation Operations Manager, eff. 5/15/2023.

Log Number: 204411

Consultant: KS

Supervisor: AD
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Provide a brief statement deseriting the functl
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the pasition, Attach additional pages If necessary,

PERCENTAGES MUST TOTAL 100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY, THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION,

KNOWLEDGE OR TRAINING MUST BE INDICATED BELQW, IF APPLICABLE,

TRANSPORTATION OPERATIONS MANAGER

Funection Statement: The primary responsibility of this position is to assist the Area Engineer (Bugineer 7 #50374004) in
maintenance and operations management in assigned parishes. This is accomplished by directing and coordinating inaintenance

management activities through the Parish Highway Maintenance Superinfendents.

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service laws, rules, and regulations,
as weil as DOTD policies, procedures, manuals, and directives.

Duties and Responsibilities: 7
40% - Provides technical expertise to Parish Highway Maintenance Superintendents. . Directs superintendents in the proper
methads of prioritizing repair locations and in distributing the workload io produce the best cost/benefit ratio within budget

constraints with maintaining safe roadway conditions for the motoring public as the top priotity. Provides guidance on the
proper use of materials, repair procedures, caleulations of quantities, record keeping, and completed repairs monitoring,

15% - Provides field managemient of the Contract Maftenance Program. Performs oversight of maintenance contractors {o ensure
coimpliance with contract specificattons. Verifies aceuracy of contractor invaices for work performed.

10% - Provides input for proposed improvements to the highway system and othier DOTD fucilities in assigned parishes.
Inspects all state highways in assigned parishes to recommend prioritized repair and/or rehabilitation needs for projects funded
through the Statewide Overlay Program and the Contract Maintesance Program,

10% - Investigates complaints by elected officials, motorists, citizens, etc., relating to the State Highway System. Determines
DOTD responsibility in accordance with State law and DOTD pelicies and responds accordingly. Works with local
governments to improve drainage on the DOTD right-of-way. Investigates encroachment on the DOTD right-of-way.

10% - Montitors work reporting by assigned parlsh maintenance units entered into the Agile System 1o ensure accurate
documentation of fabor, materials and equipnient on worlk performed by DOTD malntenance forces. Monitors inventory of

materials on hand.
10% - Assists Area Enginesr in a variety of technical tasks relating to special projects. Coordinates with the varfous cities,

towns, and villages performing maintenance to the highway system by City Agreements. Inspects work performed to ensure
compliance, Verifles accuracy of invoices [or wark performed. May assist the District Permit Specialist in gathering field data

for permils and monitoring non-permitted activities on DOTD right-of-way.

5% - Special Duty Works call outs as needed and may be required to perform other duties as necessary including, but not
limited to, emergency/disaster support activities.
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DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
POSITION DESCRIPTION OPTIONAL ATTACHMENT (SF-3A)

If the position has specific requirements (shift work, driver’s license, other special requirements),
assigned special pay, and/or unique working condlitions, please compiete and attach this form to
the official position description. I this form is not used, however, these reguirements must be
documented in Item 8, Job Duties and Responslbilities, of the officlal position description.

POSITION SPECIFIC REQUIRMENTS

(=1 This position requires a driver's license: Clas/c Op  [He

[1 This position has the following special requirements:

SPECIAL PAY / WORKING CONDITIONS

[} This position requires shift work: LINight [JEvening DRotating

I There is on-call pay for this position:

[ Thereis a base supplement for this position {list percentage):
(2] This position is considered Disaster Essential
=] This position has other special pay/working conditions:

This position is FLSA Status Exempt

Revised 10/2020
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