DEPARTMENT OF STATE CIVIL
SERVICE
P.O. BOX 94111-CAPITOL STATION

POSITION DESCRIPTION APPROVAL

BATON ROUGE, LA 70804-9444 Form Est: 03/2015 STATE SERVICE

Department: 0700 - DOTD

Agency: 0276 - DOTD-Engineering & Operations

Position Number: 7848

Allocation Action: Job Correction

Official Allocation: TRANSPORTATION OPS MGR

Job Code: 160680

Pay Level: WS-219

Delegated: No

Career Progression Group: No

Master Job Description: ~ No

Effective Date: 05/15/2023

Position Audited: No

Audit Date:

Comments: Per General Circular 2023—030, Engineering Tech 7 positions being job
corrected to Transportation Operations Manager, eff. 5/15/2023.

Log Number: 205403

Consultant: CB

Supervisor: DEZ
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STATECIVILSERVICE

1 TYPE OF REQUEST
Check appropriate request boxes. If master job description, please attached master list of positions.

UPDATE [] AGENCYAPPEAL [] MASTER ___ #requested
X] JoB CORRECTION [ ] 5.3 APPEAL [] cAReEr MAJOR AGENCY CODE & POSITION NUMBER

PROGRESSION GROUP PERSONNEL AREA CODE 7848

] NEW POSITION 0700/0276
CURRENT OFFICIAL JOB TITLE (IF POSITION IS IN A CPG, LIST CAP OF ALLOCATION) CURREV’\“ITSPZAI;EVEL CURRENT OFF'CéALGJgB CODE
Traffic Services Construction/Maintenance Manager 160680
REQUESTED OFFICIAL JOB TITLE REQUESTED PAY LEVEL REQUESTED OFFICIAL JOB CODE
Transportation Operations Manager WS 219 160680

2 INFORMATEON REQUIRED FOR NEW POSITION For La Gov HCM AGENCIES ONLY

ORGANIZATIONAL UNIT NUMBER PERSONNEL SUBAREA
0050

WORK PARISH
Statewide

EMPLOYEE GROUP (CHOOSE ONE)
(] FTHOURLY

[] FTSALARY

[] PTHOURLY
COST CENTER GRANT FUND WBS ELEMENT ORDER
2764044506 27600TT102

3 GENERAL INFORMATION

EMPLOYEE’S NAME — LAST, FIRST Employee Qualifies For Job HUMAN RESOURCES CONTACT
Wilkinson, Nicholas X ves [JNo Jennifer Mizzell
AGENCY/DEPARTMENT — OFFICE — DIVISION HUMAN RESOURCES TELEPHONE
DOTD, Office of Operations / Traffic Engineering and Services - Section 45 / Unit 006 ( 225 )379-1902

OFFICIAL TITLE OF SUPERVISOR DIRECT SUPERVISOR’S POSITION NUMBER HUMAN RESOURCES EMAIL
Engineer 6 50618646 jennifer.mizzell@la.gov

4 COMPARATIVE POSITIONS List positions that have similar or identical duties to this position.

INCUMBENT NAME POSITION NUMBER OFFICIALJOB TITLE / AGENCY

Edwards, Tracy 84626 Transportation Operations Manager

5 SUPERVISORY ELEMENTS ORGANIZATIONAL CHART MUST BE ATTACHED

[X] DETERMINES WORK ASSIGNMENTS [X] RECOMMENDS HIRING/PROMOTIONS [X] TRAINS STAFF
NUMBER OF DIRECT

(X REVIEWS AND APPROVES WORK  [X] PREPARES & SIGNS PES RATING [X] APPROVES LEAVE SUBORDINATES

6 ATTACHMENTS Check to indicate attachments.

X organizational Chart (required) [X] Duties / Responsibilities (required) [0 comments [] MID Position Numbers [] Contracted Personnel Form

7 SIGNATURES Sign and print below.

D | certify that the information in thisdocumentis trueand correct to the best of
my knowledge.

DATE

I:] | certify that | have reviewed the position description. | disagree with a portion of
EMPLOYEE the contents and have attached comments.

D | certify that | agree with this document.

DATE
D | certify that | have reviewed the position description. | disagree with a portion
DIRECT SUPERVISOR of the contents and have attached comments.

e [ \\.
DATE
e— 4 s / A % /\(/ Bﬁtifv that | agree with this document.
/ §

\ u L// 7 5 o?‘//,(_} D | certify that | have reviewed the position description. |

disagree with a portion of the contents and have attached

J o C (4 /VI'M.’ TfA comments.

PRINT NAME ANLF TITLE OF APPOINTING AUTHORITY

Position Description SCS will keep this document for six (6) years. Page 10f2



Provide a brief statement describing the function of work or reason why the position exists. List duties indicating the percent of time spent for each area of
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the position. Attach additional pages if necessary.

PERCENTAGES MUST TOTAL100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION,
KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE.

Transportation Operations Manager

This position functions as the Transportation Operations Manager for maintenance and installations of traffic control devices. Traffic
Services is responsible for installing, trouble shooting, and creating specifications for both construction and procurement of the
Louisiana State traffic signal systems. DOTD’s statewide traffic signal network includes approximately 2,500 traffic signals. This
position will be knowledgeable of the Manual on Traffic Control Devices, International Municipal Signal Association (IMSA)
specifications and requirements, the National Electrical Manufactures Association (NEMA) and state requirements. Traffic Services
typically receives around 1.5 million dollars to install and maintain these systems. This does not include the monies needed during a
natural disaster, where Traffic Services works alongside other state employees to repair damages to the system.

40%  Manages the installation and maintenance of traffic control devices in the assigned Louisiana region. This includes but is not
limited to traffic signals, detection (cameras, radar), traffic signal cabinets and controllers which include the computer that runs the
signal, and communications from the main ITS branch of fiber or via a wireless network. Performs final inspection and approval on
all installation prior to activating the traffic control device. Ensures all crews are trained on devices for installation and maintenance
to ensure the devices operate as planned for their lifetime. Maintain and track an inventory of needed materials to complete all
necessary work.

25% Ensures supervisors are aware of the upcoming work in their area. Communicates with stakeholders on expectation of work
including materials, functions and timelines. Works with the appropriate state, federal and private partners to obtain any permits or
limitations prior to accepting work requests. Ensures all crews have the equipment and materials needed to complete the scheduled
and unscheduled jobs. Communicates with upper management to acquire proper equipment and materials. Communicates with
Districts and other partners to correct any issues with said devices to ensure operation at the level to meet the needs of the system.
Coordinates with the DOTD ITS section to determine what is needed to finalize communications with the main communications trunk
line,

10% Approves work orders for crews, approves leave, prepares and conducts employee performance evaluations, perform
interviews and complete the hiring process for subordinates, maintains employee records and makes recommendations for personnel
actions.

10% Researches and evaluate state of the art technologies and practices in relation to Traffic Control Devices and
communications. Prepares construction and procurement specifications and standards for traffic control devices for the state including
but not limited to traffic signal controllers (computers), controller cabinets, vehicle, pedestrian and bicycle detection such as radar,
video or computer applications, communication devices such as fiber, wireless or V2X devices. Works with vendors to install, test
and procure traffic control materials. Present on and arrange training for DOTD staff and partners on new technologies and
procedures.

10%  Represents the Department at national conventions and meetings such as but not limited to Gulf Region ITS (GRITS), IMSA,
ITS America, Institute of Transportation Engineers (ITE) and NEMA to stay abreast of state of the art traffic control devices and
technology.

5% May be required to perform other duties as necessary including, but not limited to, emergency/disaster support activities.

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service Laws, Rules, Regulations, as
well as DOTD policies, procedures, manuals and directives.

Position Description SCS will keep this document for six (6) years. Page2of2



60Z SM (££5980) £1Z SM (sL598) £1Z SM (goszz1) 60Z SM (905221} 60Z SM (£25210) 602 SM (ogLLL0) 602 SM (z1L92¥1) €12 SM (gsvzL0)
2onuRiddy sapel] fe @dnua1ddy sapes) 9dg wpLP @onuaiddy apel) 2onuRiddy apei) 2opuaiddy sapel] dopualddy apes) dg w3
wesep SuaAID uose PUOWIYOR UIABY uosuiqoy ausbng wlljes Joydolsuy Sauk | [eydIN Juedep quioomay enysor
z1z s (sLzs21) 60z sm (oLszL) 60Z SM (922€10) £1Z SM (e19zvL) £1Z Sm (s0s2z1) £1Z SM (r19zv1) 60Z SM (vL5L1) 602 SM (L2501
2onuaiddy sapes | sapua1ddy sopel) sopuaiddy sapei) %ds w3 *20ds w193 Isifer2eds weiInd3lT |- 2apjuaiddy sapei ] 2aua1ddy apes)
€joIeD O)saW3 uesep juesep apioqe] ayer epiadefeq unsnp a2qaag ueug Bunop Awsar wedep
.omuh.w_ﬁuw«nwm.m 512 SM (51.200¥05) 512 SM (£95010) 512 SM (L05800) 512 SM (Z1L0vb0S) 512 SM (91.200v05) 512 SM (82125£05) 512 SM (655 16)
sei] o Uosiow J9pea ads 1993 i9peaT] 93dsg Iz J9pee 9ads PR JapeaT 22ds I3 19pee] '0ads 19 - 19pee] 9ads 1993 Japea Dads P23
ASell 2IpuV, 3 uosAe1s uyop Jossod aue yoeqzinp uyor uosAeig uopuelg uoqj|Y -] UaLiepm SURA3IS PRYIIN siefene] PEYDIN
[ ] § i 1 1
912 SM (hzz8se0s) 91Z SM (951211) 912 SM (088z1£05) 912 SM (6190¥100) 91Z SM (L5111 912 SM (cZz8s£0s) 91Z SM (095160) 91Z SM (1£986£05)
uewalo4 adg PIF uewalo dadg 1213 uewalog 23dg PIF uewasod "2adg 10313 uewasod 9adg 1Pj3 uewalod "vads 1923 uewalod 3dg P uewalo4 3ds PIF
Keis sawer yosa | weljjipm Aaysoiop ypuuay Xneauaduy Awwo | asaydsene] puepy uosuyor saydojsuy SaneID plesn auelga RXaQq
N
i i i _ _ [ _ _
8L Wn
i) £aren doot S s wn vaLwn s zaLwin
L 1 | J T T I 1
— _
61Z SM (8¥8200) 612 SM (929¥80)
19beuep suoeiad 0 uogepodsuel ) 196 uRy suopjesad O uogepodsuel) |
UOSUN[IM SEIOYDIN spiemp3 AoeiL
a v
suonesadQ [eubis suonesadQ |eubis
suopesadQ Jeubis
61£SL (av98L908)
9 ;23uibugy
juedep
0z¢ S1 (805691)
L @3uibug
Buem p
900 3N
Bupsauibuz jeubls
zze S1 (e8010)
8 Paubug
100 U
uipD Apor

$921M9g diyel)
§b uonaas




